CYNGOR COMMUNITY
CYMUNED COUNCIL

8 May 2018
Dear Councillor

You are summoned to attend t eNNUAL MEETING ACTON COMMUNITY COUN®@€Ihe held in
the TrainingRoom atACTON COMMUNITY RESOURCE CEQ@V&Bn Way, Acton, Wrexham,
LL12 7LB oRUESDAY negb6 MAY 20B at 6:30pm

Yours Sincerely

Carole Roberts

Clerk to the Council
AGENDA

APPOINTMENT OF CHAIRMAN:appoint a Chairman for the Municipal Y2ads8/19.
APPOINTMENT OF VICE CHAIRMAMNppoint a Vice Chairman for the Municipal Y2£18/19.
APOLOGIES FOR ABSENCE:

DECLARATION OF INTERE®d Seceive disclosures of personal and prejudicial interests from
Councillors on matters to be considered at the meeting.

R

The disclosure must include the nature of the interest. If you become aware, during the course of a
meeting, of an interest that hasot been disclosed under this item you must immediately disclose it.
You may remain in the meeting and take part fully in discussion and voting unless the interest is
prejudicial.

A personal interest is prejudicial if a member of the public with knowdealgthe relevant facts would
reasonably regard it as so significant that it is likely to prejudice your judgment of the public interest
and it relates to a financial or regulatory matter.

5. CONFIRMATION OF MINUTESconfirm the Minutes of the Meetingf the Council held od7 April
2018 (Coyy attached)

6. INFORMATION FROM THE MINUTES OF THE COUNCIL MEETING HERRIDRO&
1. Minute 1506 ¢ Financial Assistance Policy and Priorities Task and Finish Grbopeceive an
update on the work of this Group
2. Minute 156.2 Nightingale House AGMo receivea report from Councillor Sharon Jarvis on her
attendance.

7. COMMUNITY POLICING MATTHRSeceive theMonthly Policing and Operations Repérom the
Acton Community Police Officers.

8. PROCEDURAL MATTERScasider the attached report concerning the following procedural
matters:

Members Attendance Register 2017/18

Declaration of remuneration to Members of the Council for the year ended 31 Mardh 201
Day and Time of Meetings

Banking Mandate for Payments

InsuranceProvider and Cover from 1 June 2018

arLONE

Please contact Carole Roberts, Clerk to the Council 8913 0714700r
EMail: clerk@actoncommunitycouncil.gov.ulwith any apologies or requests for further information.
You can also write to the Clerk at Acton Community Resource Centre, Overton Way, Wrexham LL12 7LB
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o

Reviewof Standing Orders

Appointment of Committees

8. Appointment of Community Council representatives on Community and Resource Centre
Management Committees.

~

9. KEY ACTON ISSUE®BIrexham CBC Members to report verbally on new or Key Issues being
considered by the County Borough Council that may affect the whole or part of the Community of
Acton. (Item placed on the agenda in accordance with the decision contained in Minutiad@ry
2011)

10.AUDIT OF ACCOUNTSZ08: Detailsattached

1. To receive details of the Internal Auditor’ s
Council’s Accounts foB the year ended 31 Marc

2. To receive and approve the Annual Return acdounting statements set out in sections 1 and 2
for the year ended 31 March 261

3. To give approval for the Chairman to sign th
submission to the External Auditor B July2013

11.SERVICE LEVKEREEMENT REPORTING:

1. ACTON COMMUNITY RESOURCE CENG Ré&ceive the attached report setting out the agreed
outputs and outcomes for the Service as submitted to the Acton Community Resource Centre
Management Committeeneetingon 11 April 2018.

2. CITIZES ADVICE BUREAYKCTON OUTREACH SERMI€Eonsider the outputs and outcomes
for the Service for the half yedrOctober 2017 t@1 March 2018. (To follow)

12. CONSULTATIONShe following consultation papers have been received since the last meeting and
Members are requested to consider whether to make any comments:

1.WREXHAM LOCAL DEVELOPMENT P2048 - 2028) — Further to Minute 154.3 April 2018.
Members have been given e¢hopportunity to consider the detail of the current Deposit Plan
document together with copies of previous Local Development Plan respsudesitted by the
Community Councaénd is now required to determine its response for submission by 31 May 2018
deadine The Deposit Plan Consultatibras beermavailable to view and comment on from 9 April
2018until 5:00pm on 31 May 2018. The deposit documents can be viewetidkinghere

2.Publication of Statutory Notices:Email dated 24 April 2018iving notification regarding
establishing a new Welsh medium primary school (As required by the School Organisation Code
2013) Wrexham County Borough Council is proposing to establistwaWelsh medium primary
school. As the consultation period ended on"30anuary 2018, th&tatutory Noticeshave now
been published on the Wrexham County Borough Council website and are available to view in
EnglistandWelsh Any olfections to the proposals must be submitted by 22 May 2018

13.REPORT FROM CLERKrk to report on correspondence and other information that has been
received since the last meeting. Details Attached

14, PAYMENT OF ACCOUNT®0 note details of any payments received atwl authorise any
outstanding debtor or other payments.

15.PLANNING APPLICATIONS: consider any comments the Council may wish to make on the
following applicatioifs) made under the Town and Country Planning A290 (to be determined by
Wrexham County Borough Council):


https://wrexham-consult.objective.co.uk/portal/ldp/dldp/ldp_deposit
http://www.wrexham.gov.uk/assets/pdfs/consultations/schools/new_welsh_primary_statutory_notice.pdf
http://www.wrexham.gov.uk/assets/pdfs/consultations/schools/new_welsh_primary_statutory_notice_w.pdf

Case Number/ Address  |Proposed Development Decision

1. P/2018/0345 Application For Tree Works To Trees Protecte
Cherry Hill Childrés Da]TreePreservation Order Wmbc No. 86Perimetet
Nursery 91 Borras Park R(Trees, Consisting Of Pine And Beech, To Be (
Borras Wrexham Raised 3.0M, Above Ridge Of Garage As Guid
- Corner Ash Tree To Have One Lower |
Removed

Members are reminded thahe plans and documents fdine aboveplanning applicationsre only
available electronically and they should beewed onlineby clicking hereand selecting the
Community of Acton for the search. The Clerk to the Council requests an extension of the 21 day
consultation period where appropriate.

16. EXCLUSION OF THE PRESS AND PUBL$Gecommended that theress and public be
excluded from the Meeting during consideration of the following item of business as it is likely that,
if they were present, there would be disclosure to them of exempt information as defined in the
Public Bodies Admission to Meetingst A960.

17. STAFFING MATTERS

1. MINUTES OF THE STAFFING COMMITTEE MEETING HELD ON 24 APRILe2@h8 the
minutes of this meetingGopy attacheyl

2. 2018¢ 2019 NATIONAL SALARY AWARDconsider theCircular issued by th8LCC /AICand
approvethe implementation of the 2%pay increasebackdatedfrom 1 April 208 as per the
Qrcular issued on 19 April 2018 and to note thatther information onNew pay scales for 2019
2020 to be implemented from 1 April 2019 will be issued later this year.


http://planning.wrexham.gov.uk/Planning/lg/plansearch.page?org.apache.shale.dialog.DIALOG_NAME=gfplanningsearch&Param=lg.Planning

AGENDATEM 5

CYNGOR COMMUNITY
CYMUNED A T N COUNCIL

Minutes of the Meeting of Acton Community Council held on Tuesday 17 April 2018 at Acton
Community Resource Centre, Overton Way, Acton, Wrexham

Present:
Councillor P Lloyd (Chair) Councillor RHardy (Vice Chair)
! W Baldwin “ D Picken*
“ M Davies “ B Pritchard
“ Mrs A Evans “ Kevin Roberts
“ Ms S Hope “ Mrs D Wallice
“ P D Jones “ Ms A Waters *
“ G Lowe “ Ms L Williams
2 Vacancies
* Absent

Also Present:

Press & Public: Reg Herbert, lan Griffiths & Sharon Jones
Mrs Carole Roberts, Clerk to the Council

147 APOLOGIES FOR ABSENCE

Apologies for absence were received and accepted from CoundllBiskenand Ms A Waters.
148 DECLARATION OF INTERESTS

Declarations of Interest were made at this stage of the proceedings as fcllows:

Agenda item 12 Planning ApplicationsA Declaration of interest was made at this stage of the

proceedings byCouncillor Paul Jones in respect of Agenda item 12 Planning Matters. He declared a

per sonal and prejudicial i nterest in this ite
Planning Committee.

149 CONFIRMATION OF MINUTES

1. The Minutes of the Meatg of the Council held o020 March 2018 were received. The Clerk advised
of an omission to Minute 1434dFinancial assistance as follows:

“The Chair hgperdomlganddpeejadicialringest in the Financial Assistance
application from theWrexham Allotment and Leisure Gardeners Associabemg an
Allotment Holder at Prices Lane, Wrexham left the meeting for this particular application
and took no part in the discussion or voting thereon.

Having regard to the absence of the Vice ChHaauncillor Basil Pritchard presided over
consideration of thewrexham Allotment and Leisure Gardeners Association application.
Upon determination of this application the Chair returned to the room and took the Chair
for the remainder of the meeting.”

RE®LVELD that the Minutes of the Meeting of the Community Council held @0 March 2018be

m

received and subject to the inclusion of the omission as set out above, be confirmed as a correct record.

2. The Minutes of the Youth Committee meeting held on Afril 2018 were received and
consideration was given to iIits recommendat.
Reference.

on



RESOLVE®that the Minutes of the Youth Committee meeting held on 10 April 2018 be received
and to endorse the recommend&iy (2 dzLJRIFGS FyR | YSYR (GKS /2YY
set out belowwhen it is reappointed at the Annual Council Meeting to be held on 15 May 2018:

1. To review and develop options froR©18/19 onwards to enable future Service providers to

provide Pilot or other Youth Projects across any of the five Acton Community Wards ensuring
they are fit for purpose and reflect the requirements of the Community Council and current best
practice;

. To receiveand monitor from existing and any future Service providersreports to the

Community Council on any subsequent projects to include performance monitoring reports to
ensure the Service Specification is being met and such Projects represent good vatuneyor m

. To monitor the reporting requirements contained within the Service Level Agreements with the

Caia Park Partnership to providePRalot Youth Work Projects for 148 year olds until 30
September 2018 (subject to review by the Youth Committee) and @ly@ork Projects for &

13 year olds until 31 March 2019 for one session of Youth Work per Project per week at the
Acton Community Resource Centre

. To bring any concerns about the performance or effectiveness of any future Provider or Project

immediatelyto the attention of the full Council.

150 INFORMATION FROM THE MINUTES

1.

Minute 129 ¢ Dog Fouling The Clerk reported on the response received from Joanne Rodgers
Wrexham CBC clarifying current enforcement arrangements for environmental crimes. She
confirmed thatKingdom officers patrol all areas but their patrols are only completely effective if
they are intelligence driven.lt was also noted that a Wrexham CBC Scrutiny Committee had
recently examined Environmental Enforcement performance, its contract with Kingdom and the
method of working in respect of litter and dog fouling. The Scrutiny Caeenihad
recommended a task and finish group should review the contract, zero tolerance and look at
alternatives. In the meantime Wrexham CBC officers should speak to Kingdom about the balance
between different types of litter, with a view to more focus dog fouling.

In view of the developments now referred to it walRESOLVED to keep a watching brief on the
situation.

2.

Minute 138.1- Costings and Viability of Providing a CCTV Camera in areas whereSAaial
Behaviour takes Place In The Acton CommuniGouncillor Paul Jones confirmed that discussions
were ongoing and he suggested that an Officer from Wrexham CBC be invited to attend a
subsequent meeting to give a briefing on proposals to provide CCTV cameras in the Acton
Community.

Minute 138.3- Internal Audit: The Clerk confirmed that the Internal and External Audit dates had
been confirmed and an item had been included on the agenda to consider the Annual Accounts
for 2017/18.

Minute 138.7- General Data Protection Regulation (GDPR)eClerk updatedn the progress in
appointing Mr David Bridge of GDBR as the Co
diary dates had been offered for the compliance assessments to be carried out.

Minute 143.12 - Llangollen International Musical EisteddfodThe Clerk reported on
correspondence received acknowledging the grant received and offering the Community Council a
maximum of two complimentary tickets for the daytime competitions or International Celebration
Concert.

RESOLVEDthat the Clerk ascertai if the complimentary tickets can be offered to local volunteers
in recognition of their work in the Community, and informal inquiries be made as to availability of
local volunteers involved with the extension of the Ffordd Garmonydd Play area.

6.

Minute 143 ¢ Financial Assistance Priorities Task and Finish Grolipvas noted that the Group
was arranging to meet shortly and intended to report to the next meeting of the Community
Council. The present position was noted



151 COMMUNITY POLICING MATTERS
This item was deferred as no Police representatives were present at the meeting

152 PROCEDURAL MATTERS: CASUAL COUNCILLOR VACANCIES

Me mber s noted that the relevant Statutory Not i
intention to fill thefollowing vacancies by eaption:

Borras Park ¢ 1 vacancy
Little Acton ¢ 1 vacancy

Only one suitably qualified person had expressed an interest in putting their name forward-ég@tion

to fill the vacancies by the noon deadline on 16 April 20A&opy of the application had been circulated
prior to the meeting. Members proceeded to consider the application and invited the applicant to give a
short address to the meeting in support of his application. Members then proceeded to consider the
filling of this vacancy by a show of hands.

RESOLVHEhat

i)  Unanimously, Ms Sharon Jarvis @B Park AvenueWrexham be cocopted as a Member of the
Community Council to fill the vacancy for the Borras Park Ward on the Council;

ii) the Clerk proceed to radvertise the remaining vacancy in the Little Acton Ward and any
applications received be considered at the June 2018 meeting of the Community Council; and

iii) the Clerk arrange a Member Induction date for Councillor Sharon Jarvis and all other members of
the Council benvited to attend.

153 KEY ACTON ISSUES

Members received and noted the following updates from Wrexham County Borough Council
Members on any new or Key Issues being considered by the County Bough Council that may affect the
whole or part of the Community &cton:

1. Kingdom ContractThe recommended Task and Finish Group review of this Contract had been
referred to earlier in the meeting ( Minute 150.1 refers)

2. Condition of Roads- A report was expected to be presented to a September 2018 Wrexham CBC
ScrutinyCommittee meeting

3. Bus Services Whilst bus services had not returned to the levels before some of the main
operators had ceasettading; Wrexham CBC officers had done a reasonably good job in securing
services on some of the routes within the Acton Comityalbeit on a reduced timetable.

4. Local Development Plar TheDeposit PlafPublic Consultation exercise had now commenced and
would end on 31 May 2018. The proposals contained in the document to build a large scale
development on the Acton Community Boundary would impact on local infrastructure/services
and were expected to gemate local interest. It was also noted that the Crown Buildings site was
earmarked in the Plan for Housing.

5. Virgin Media— The Installation Phase in Rhosnesni was now coming to the end of the earthwork
disturbance and the reinstatement and repair of paws contractors work was almost complete.
Phase 2timelines would see the works move to the Whitegate area before returning to the
Maesydre ward in a month.

6. Proposed Welsh School at Borras Parithe Consultation responses had now been considered
and a feasibility study and highways/ parking issues will be considered as part of the continuing
process.

Following the updates Members raised concerns about the prolonged use of the former Acton
Playgroup/Nursery Building on Central Avenue by the Contractors undertaking property
improvements in the area. Of particular concern was the length of time the building had been used as
a builder’”s yard with associ atapedominanttyeesidentigl a n
area. Such extended use was considered disrespectful to the Community and aspirational
consideration should be given to more appropriate uses for the dilapidated building and its plot as at
present the building and its landusisightly and unfair to those living in the vicinity.
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RESOLVE®Dthat a letter be sent to Wrexham County Borough Council highlighting the Community

| 2dzy OAf Qa O2yOSNya | 62dzi GKS AYLIOG 2F GKS LINS
Acton Plggroup/Nursery Building and surrounding land on Central Avenue, Acton Wrexham and
requesting reassurance of the action that will be taken to address them

154 CONSULTATIONSOTHER STATUTORY GUIDANCE FROM THE WELSH GOVERNMENT:

Members considered whether to ake any comments on the following consultation papers
received since the last meeting:

1 h/ V] Dw99b t!to9w WY{c¢cw9bD¢IlI O9bLbD [ h/ e CBUNet9O wb a 9 |
Secretary for Local Government and Public Services has launched a Green Papéatmm
‘Strengthening Local Government: Delivering for Péopleaccessi bl e via the 'V
website byclicking here. The closing date for receipt of comments on the various options is 12
June 2018. Members considered it important to recognise and ensure there is a strong voice in
Wrexham and North Wales.

RESOLVEDthat Membersrespond individually to the Consultain

2.UK GOVERNMENT CALL FOR EVIDENCE TO EXAMINE HOW CHARGES OR CHANGES TO THE
SYSTEM COULD TACKLE THE PROBLEMS ASSOCIATED WUSHE SINGEHC WASTIS call
for evidence looks across the lifecycle of singde plastics to examine how the tax system or
charges could reduce wastd8he document is available online blicking here The deadline for
responses i48 May 2018nd they should be sent tBT Tanswers@hmtreasury.gsi.qgov.uk

RESOLVEihat Members respond individually to the Consultation.

3.WREXHAM LOCAL DEVELOPMENT RI0AN- 2028): Notification had been received that
the Deposit Plan Consultation will be available to view and commentoom & April 2018 until
5:00pm on31 May 2018 The deposit documents can be viewed onlinglmking here

The Clerk reminded Members of the comments the Community Cotnacil previously
submitted as part of the Wrexham Local Development Plan consultation process. Members
noted that the Health Resource issue previously highlighted by the Community Council was far
worse now than two years ago. Concerns were raised aboupitbposals for alternate uses

for the green playing field/ open space at Dean Road/ Holt Road in part ownership of Glyndwr
University and Wrexham County Borough Council and the deficit of open space that already
exists in the Acton Community.

RESOLVEDthat Members proceed to consider the detail of the current Deposit Plan document and at
its next meeting the Council determine its response for submission by 31 May 2018 deadline and in the
meantime to assist members in their consideration, the Clerk data copies of previous Local
Development Plan responses to all members of the Council.

155 ANNUAL ACCOUNTS 2017/18

The Clerk submitted a detailed report prepared in accordance with Accounts and Audit (Wales)
Regulations 2014ssued under the Public Audit (Wales) Act 200dtaining:

é the annual Statement of Accounts for the year ended 31 March 2018;
A a supporting statement highlighting significant variances;

z

A A Governance/ Risk assessment report for 2018.

Members werereminded that the Accounts and Audit Regulations and Capital Finance and Accounting
Regulations in Wales had introduced key changes for Community and Town Councils in respect of
accounts completion requirements with the certification and approval process the annual
returns/accounts being much earlier.

It was noted that the Accounts, books and records for the 2017/18 Financial year will now be submitted to
the I nternal Auditor on 26 April 2018. ticet|eg. | nt e
In respect of the External Audithe External Auditor appointed by the Welsh Assembly Government
(Grant Thornton) has given notice that they will undertake the Annual Return and Basic Audit on 22
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June 2018. He relevant statutory notices wilbe placed on public display and be available on the
Council’s website to comply with the Statutory N

Members were given details of the variance and underspend on the 2017/18 Budgets for General
Administration including meeting the requiremisnfor Pensions Automatic Enrolment during 2016/17,
Election Administration fees levied in 2017/18, Advertising/Publicity, Training costs for new Members,
Service Level Agreements, Young Persons Projects spending to include Detached and Pilot Yowth Project
during 2017/18, planned repairs and maintenance for the Maesydre Power House, spending in respect of
the Community Facilities for Play provision and a successful Grant bid, School Crossing Patrols variance
due to staff vacancies, Community Centres, ttentinuing underspend on Community Streetscene
Projects and Crime Prevention Projects.

Members noted in March 2017 the | evel of the Cc
marked reserve of £106,281.69. The specific year marked moniemgifenced and placed in a separate
Money MarketBank Account. Membensevi ewed the Council’s Gener al

having regard to the recommendations made within Appendix 2 of the Report from the Clerk to the
Council. It was noted thathe level of uryear marked General Fund Balances was considered when
determining the annual estimates and was within best practice guidelines (Minute 102 December 2017
refers).

Members also discussed the underspend on the Environmental Streetscene lwdgéd difficulties in
obtaining a quorum for meetings of the Environment Committee and slow progress in obtaining detailed
and costed information for the Committee to make recommendations to the Community Council as set
out in its terms of Reference. mew of the difficulties Members questioned whether the full Council only
should consider and make decision on expenditure from the £5,000 Community Streetscene Budget.
However some projects currently under consideration by the Environment Committeeasuble Planters

at Borras Park Shops and metal seating for Russell Grove in Maesydre and at Acton Smithy will require
authorisation by the full Council if the Committee is not to be@ppointed at the Annual Council meeting.

RESOLVED

i) To approve theStatement of Accounts for the Year ended 31 March 2018 together with the
Supporting Statement and the Annual Risk Assessment required under the Audit and Accounts
Regulations and the Chair and Clerk be authorised to sign off the Statement of Accounts for
submission to the Internal Auditor;

i) That consideration of the report as contained in Appendix 3 be accepted as the formal Risk

Assessment for 2018;

i) ¢KIFGO Ay NBfFrGA2Yy (G2 GKS 1S@& NrRajaz GKSasS oS A
bank acounts, internal financial controls, insurance cover for statutory and other purposes and
working towards compliance with the General Data Protection Regulations;

iv) ¢KFdG G2 YAYAYAAS Nxailx I NBOGASH yR NBFNBAK
Regulations be carried out as soon as practicable; and

v) That the arrangements highlighted in paragraphs 6.1 to 6.3 and paragraphs 21.1 to 21.14 in
Appendix 3 be acqeed as having taken all the appropriate steps to minimise risks in conjunction
with the documented Internal Financial Controls.

vi) That in respect of Year marked and General fund Balances the following adjustments be made after
consideration of the final 207/18 Annual Accounts and a sum of £7,092.30 be transferred from the
| 2dzy OAf Q& dzy @SIFNJ YFN]J SR olflyOSa RSLERaAd | 00
market Account-

Year Marked Reserves for Acton Community Coussihpproved on 17 April®L8

1 Acton Community Resource Centre Ring fenced resdéovensure the viability £18,958 00
of the Centre (Minutes 115 ii January 2015&ute 146.1 March 2016 refeys
2 Unspent Grant monies received in 2017/18 be ring fenced within the Acton £1,620.00

Play provision budget until such time as the works are completed and costs
invoiced to the Community Council. (New reserve created from 2017/18 Grant monies)

3 Maesy Dre Power Hous&epairs/Maintenance/ Revaluation/Legal fees £16,530.00
(+£1,600 from 2017/18) (Minute 146.2 March 2016 & Minute 141 March 2017 refers)
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4 Full Council election costSmoothing Allocation towards the four year costs £28,000.00
(Minute 146.3 March 2016 & Minute 141 March 2017 refers) No further
provision to be made for the time being and the Reserve to be kept under review

5 Replacement Playground equipmeat Aran Road, Ffordd Garmonydd £ 34,839.00
(+£4,127 from 2017/18) (& Acton Park Junior Playground when the WREN funding
expires in 2019)Minute 146.4 March 2016 & Minute 141 March 2017 refers)

6 Environmental Committee Budget set asideyear marked funds from 2016/17 £ 6,718.50
& 2017/18 to be used in addition to the £5,000 budget provision for Environmental
work in each of the five ards. (+£1,968.50 from 2017/18)
(Minute 119.2.i).4 February 2016 & Minute 141 March 2016 refers)

7. Youth Committee Budget set asidearmarked funds to be used in addition £ 6,708.49
to the £10,000 budget provision, as a contribution towards the coktke
Youth Provision Pilot Project and to provide for any equipment, storage, Information
Technology or other costs associated with the Projei2,223.20 from 2017/18)
(Minute 119.3.i).2 February 2016 & Minute 141 March 2016 refers)

Total yearmarked kalance £113,373.99
Vii To Recommend to the Council at its Annual meeting that the Environment Committee is not re

appointed and any2 ¥ (1 KS / ifstakding & $ter Environmental projects put forward by
Members be considered and approved otherwise by the Council itself.

Viii that the Clerk be thanked for her Report and attention to detail and management of the
/| 2dzy OAf Qa | O02dzyia FyR NRA&ala®

156 REPORT FROM CLERK

The Clerk reported on information and general correspondence that had been received and was available
for member s’ perusal at the meeting. Me mber s <co

Organisation Details and action taken

1.Civic Support Officer Mayor's Charity Evening Friday, 18 May 2018 at 7.30 p.m.at The Ran
Wrexham County Borough| Plaza Hotel, Ellice Way, Wrexham, LL13 7¥eétter dated 23 March 201
Council inviting representatives of the Community Council to attend 6 0’ s
Charity Eveninpend provi ding details o
Respnses are required by Friday 27 April at the latésformation noted
2.Chief Executive , AGM ¢ 26 April 2018 at 6:00pm: Letter dated 4 April2018 inviting
Nightingale House representatives of the Community Countal attend this meeting at the
Hospice. Responses have been requested by no later than 20 April 2
RESOLVED that newly appointed Councillor Sharon Jarvis attend tk
meeting and report back to theext Community Council meeting
3.Wrexham Area Civic Newsletter Issue 46 Spring 2018 A copy of this document will b
Society available at t he me edfarmmagonroed me

4 Friends of Acton Park Nature Reportt A copy of this document
perusal at the meetinglnformation noted

157 ACCOUNTS 2018/19

The Clerk reported thate first Precept Payment of £48,333.34 for 2018/19 had been received from
Wrexham County Borough Council oAgdril 2018

RESOLVEDthat the following payments be approved:

VOUCHER NO & PAYEE | DETAIL, AMOUNT

1 Wrexham County Boroughi NNDR Demand for Maesydre Power House for the per| £0.00
Council 1/4/18 to 31/3/19 - Note demand for RV of 1475 =

9



No cheque as account
zeroed out

£758.15 but as RV is below Minimum Value no paym¢
is required : For information only
S124(1)(b) Local Government Act 1972

2. One Voice Wales Training Fees x1 Local Govt Finance training at Gres{ £60.00

Cheque No 201848 on 29 March 2018 (VAT =£0)
S112 local Government Act 1972 (as amended)

3 Carole Roberts Clerks Expenses for April 2018 £ 50.00 (VAT

Clerk to the Council Sectionl12 Local Government Act 1972 £4.17)

Cheque No 201849

4 Shropshire County Counci Clerks Salary and office expenses for April 2018 paid i NJC Rates

Cheque No 201850

t he
accordance with Minute 47 July 2017 to incluslieA
Payment of £35 +Pension Contributions direct to the
Clwyd LGPS

Section 112 Local Government Act 1972 (as amended

Council’s Agent: Shr

158

The Council considered any comments it wished to make on the following applications made under the

PLANNING APPLICATIONS

Townand Country Planning Act 1990 (to be determined by Wrexham County Borough Council)

RESOLVEDRhat the following observations be made on the applications as set out below:

Case Number/ Address &
Proposed Development

Decision

1. P/2018/0238
61 BorraPark Road Wrexhar

Erection Of Replacemg
Fencing To Rear And Side
Property (In Retrospect)

To make no objections to this application

2.P/2018/0264

79 Holt Road Wrexham
Change Of Use From Mixed
Of Restaurant / Cafe (A3) A
Residential (C3) To ASu
Generis 12 Bed Sin
Occupancy House In Multif
Occupation (HMO)

The Community Council objects to this application for the followi
reasons:

1.

2.

The proposed use will result in a very dense and over concentrg
use of the site;

The car parking prov@n on the small hard standing area withi
the curtilage of the property is alongside the busy road junction
Holt Road and Borras Road aisdoo small to provide parking ang
sufficient turning space within the curtilageThis will increase
pressure orthe limited nearby off street parkingnd may result in
vehicles reversing onto Borras Roadrhe Council has concern
about vehicular access, Highway and pedestrian safety; and
The proposed HMO and its associated use by tenants will resu
an increae in noise and potential to impact and cause nuisance
other nearby residents due to noise, crime and antisocial behavi
impacting on Community Safety,

(Councillor Paul Jones having previously declared a personal and prejudicial interestémtlasamember of

Wrexham County
voting on this item.)

Borough Council’®s Pl anni

ng

Signedas a correct record this8th day ofMay 2018

Commi tt

Chair
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ACTON COMMUNITY COUNa®R MAY 2018 AGENDA ITEM 8
PROCEDURAL MATTERS:

1. MEMBERS ATTENDANCE AT COUNCIL MEETINGS DURING 201r&d&ive the schedule
attached atAppendix 1 setting out the record of Membéigtendance at Council meetings
during the 2017/18Municipal year. Members should note than accordance with the
provisions contained in Section 85 (1), (2) of the Local Government Acton 1972 (as amended),
ani ndi vi dual Member’' s attendance at any of
when assessing whether a Member hasated office by failure to attend meetings.

2. DECLARATION OF REMUNERATION TO MEMBERS OF THE COUNCIL FOR THE YEAR EN
MARCH 208 ¢The Council is required each yaarder Section 151 of the Local Government
(Wales) Measure 2011, as a relevant authority to notify the Independent Remuneration Panel
for Wales and arrange for the publication within the authority area of the remunaratio
received by its members and -opted members. This information must be published and
provided to the Panel no later than 30 September following the end of the year to which the
payments relate. The information to be provided must detail the payments deaby
community and town councils to named members as:

I. Attendance Allowance.

ii. Financial Loss Allowance.

iii. Payments for costs incurred in respect of telephone usage, broadband etc.
iv. Allowances made to a mayor/chair and deputy mayor/chair.

Appendix 2 sets out the position for all Members of the Council for 2017/18. 1t should be noted
that Acton Community Council during the year ended 31 March 2td&ot make any
payments to any of its Membeis respect of Attendance Allowance, Finantiass Allowance,
Payments for costs incurred in respect of telephone usage, broadband etc. or Allowances made
to a mayor/chair and deputy mayor/chair.

Members are reminded that there is provisio
2018 forany individual member to make a personal decision to elect to forgo part or all of the
entittement to any of the payments by giving notice in writing to the proper officer of the
Council. A new key feature this year is that Acton Community Council mkst available a
payment to each of its members of £150 pa for telephone usage, informaéohnnology,
consumables etc.

Proper notice to forgo the mandatory £150 pUSTbe received by the Clerk to the Council
before the Annual Council meeting in May otherwise the payment must be made to each
Councillor who has not elected to forgo the entitlement. It is an individual decision whether to
forgo or not all or some of the mandated payments and those-mamdated paymert that

the Community Council has adopted at its March 2018 meeting.

It is RECOMMENDEMDat in order to comply with the requirements of the Local Government
(Wales) Measure 2011, the Council make its formal Declaration for the year ended 31 March 2018
and the schedule set out in Appendix 2 be confirmed as a summary pbsi@n for each of the
Members of the Acton Community Council during 2017/18 and the Schedule should be published
and a copy be provided to the Independent Remuneration Panel fos Wale

3. DAY AND TIME OF MEETINGSconsider and confirm whether the Council wishes to continue

to hold its monthly meetings generally on the third Tuesday of each month at 6:30pm apart
from August when the Council is in recess. A draft schedatéaished at Appendix 3.
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4. BANKING MANDATE FOR PAYMEMNI&Council is asked to consider whether it wishes to review
and refresh the list of persons authorised to sign all cheques and other authorisations for payment
on behalf of the CouncilThe current gjnatories are Councillors William Baldwin, Ralph Hardy, Philip
Lloyd and Geoff Lowe. The mandate requires that any two of the four signatories can sign cheques.

5. INSURANCE PROVIDER AND COVER FROM 1 JUNEh2Q18uncil lastonducted a review of
its Insurance cover arrangements during 2012/13. Following the review, it entered into a three year
contract with Zurich Municipal Insurance Company for the provision of Local Council Insurance
Services commencing 1 June 2012 with an option to extend thegeraent for a further two years
(Minute 21 May 2012 refers)The insurance cover for the Maesydre Powerhouse was transferred
over at renewal to Zurich Municipal Insurance. (Minutes 59.8 and 63.23 September 2012 refers).
The Council has been satisfied lwits Insurance provider, and on renewal in May 2015 it took out
the option to extend its cover with Zurich Municipal Insurance Company for a further three years
until May 2017 (Minute 15.7 May 2015 refersThis extension has resulted in an overall budge
saving A further review of the Council’”s insurar
renewal date of 1 June 2018.

The Clerk will provide information about the insurance schedule and level of poveided by the
sector specific Insurance Compana&she meeting.

The Council RECOMMENDBED review and confirm its insurance provider and cover requirements
before the renewal date of 1 June 2018.

6. REVIEW OF STANDING ORDERS AND FINANCIAL RBEBdIARI® Council ' s cul
Orders and Financial Regulations are overdue for review.

It is RECOMMENDHBDat a small working group of Members be appointed to undertake this task
having regard to the latest Model Standing Orders available from One Voice Wales and report its
findings and recommendations back to the Council.

7. APPOINTMENT OF COMMITTEES:

It is RECOMMENDEI(Dat the Council consider the appointment of the following six Committees.
The 2017/18 memberships and terms of reference are set out below

1) ACTON COMMUNITY RESOURCE CENTRE COMMCbBUEElors Anne Evans*, Ralph
Hardy* and Phil Lid * together with all of the five County Borough Councillors representing the
Acton Community who may also be members of the Community Cawantiely, Bill Baldwin, Mike
Davies, Paul Jones, Geoff Lowe, and Debbie Wallace.

*GKS /2YYdzyAGe [ 2dzyOAf Qa y2YAYl G§SR Mifadgad&t Sy
Committee
Terms of reference:
1.To receive and monitor the Service Level Agreement for the Operational Management of the
Acton Community Resource Centre: April 2013 TocMd023 and consider performance
monitoring and progress against the aims and objectives, and agreed outputs and outcomes,
required under the terms of the Agreement to ensure the Resource Centre is making progress
to becoming selfinancing and the Agreenme still represents good value for money;
2To ensure that the current 10 year Servi c
being met, are fit for purpose, reflect the requirements of the Community Council and are
kept under review to ensure currertest practice and each of the two year Review of the
Agreement takes place as set out in the Agreement;
3.To mediate when necessary between Acton Community Council, the Acton Community
Resource Centre Management Committee and /or officers of Wrexham Cddmtyugh
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Council in respect of any concerns or issues related to the ten year Service Level Agreement;
and

4.To report and immediately bring any concerns about the performance or effectiveness of the
Service Level Agreement to the attention of the full Galin

2) ACTON ENVIRONMENTAL COMMITTERAr and Vice Chair of the Council Councillors
Phil Lloyd and Ralph Hardy together with Councillors Paul Jones, Geoff Lowe, Darren Picken
and Kevin Roberts.

Terms of Reference

Further to Minute 102.3 December 20%Btting the Community Streetscene Budget to
£5,000 and extending the budget provision to provide for environmental works in each
of the five wards of the Community Council, the Environmental Committee is tasked
with:

1 Considering costed Environmental schemes up to the value of £1,000 for each of
the five Acton Wards ( namelyActon, Borras Park, Little Acton, Maesydre and
Rhosnesni); and

2 Making recommendations to the Council on how the budget should be spent in
each of the five wards.

*Further to Minute 155.vii April 201& was recommended at the last meeting of the Courttiat the
Acton Environmenal Committee is not reappointed andany2 ¥  KS / 2urs¥nidiingios @hara
Environmental projects put forwardy Members be considered and approved or otherwise by the
Council itself.

3) PLANNING COMMITTEEhair or Vice Chair, Councillors Phil Lloyd and Ralph Hardy
together with Councillors Mike Davies, Anne Evans, Geoff Lowe, Darren Picken and Lynne
Williams.

Terms of Reference

To consider and respond to planning applications, planning appeals, any matters related to the
development of the Local plan, including consultations and surveys such as the Open Spaces
Survey where there is insufficient time for thelfGlouncil to consider such matters

4) STAFFING COMMITTEEhair and Vice Chair of the Council Councillors Philip Lloyd and
Ralph Hardy together with Councillors Mrs Anne Evans, Paul Jones and Kevin Rbdbeints.
event of a member of the Committee beimgplicated in the dispute to be considered or have
undertaken an investigatory role then they will need to be substituted as a Member of the
Committee)

Terms of Reference:

To deal with matters relating to the role of the Clerk or any other staff that may
subsequently be appointed and make recommendations to the Council. The Committee

to have regard to the advice notes prepared by the Society of Local Council Clerks in
respect of:

1. The Clerk’”s Job Description
2. The Model Contract of Employment

3. Disciplinary Procedures

4. Grievance procedures

5. Dignity at Work/Bullying and Harassment Policy

There is an expectation that the Council will seek as necessdspendent specialist Human
Resource advice and support and an external riateer will be appointed at the necessary
time.
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NOTE: The Annual Review of the Clerk’”s perf
undertaken by t he Chaatoprovidencdntiquityevi ous year' s

6)

8

2

5) STAFFING APPEALS COMMITTEE: independent person together with three members
of the Community Council to be selected by the Council as and when reguihey mustnot
have previously investigated or taken part in theffatg Committee decision being appealed.

Terms of Reference

The Committee is to have regard to the advice note prepared by the Society of Local Council
Clerks in respect of the Protocol for Hearings by the Staff Disciplinary and Grievance
Committee Thee is an expectation that the Council will seek as necessary, independent
specialist Human Resource advice and support and an externatadate will be appointed

at the necessary time.

YOUTH COMMITTEEhair andvice Chair Councillors Phil Lloyd arRialph Hardy together with
Councillors Mrs. Anne Evans, Sian Hope, Darren Picken, Kevin Roberts, Ms. Aimi Waters.
(Membership was updated at September 2017 Council meeting)

Terms of ReferenceThe Council at its last meeting held on 17 April 2018 (Mid®
refersyendor sed the Youth Committee’s recommert
Commi ttee’ s Terms of Rieeh it is eeappoetedaas thesAartual o u t
Meeting on 15 May 2018:

1. To review and develop options frd2918/19 onwards to enable future Service providers
to provide Pilot or other Youth Projects across any of the five Acton Community Wards
ensuring they are fit for purpose and reflect the requirements of the Community Council
and current best practice;

2. To receiveand monitor fromexisting andany future Service providergeports to the
Community Council on any subsequent projects to include performance monitoring
reports to ensure the Service Specification is being met and such Projects represent good
value for noney;

3. To monitor the reporting requirements contained within the Service Level Agreements
with the Caia Park Partnership to providd?#ot Youth Work Projects for 148 year
olds until 30 September 2018 (subject to review by the Youth Committee) anduéhYo
Work Projects for & 13 year olds until 31 March 2019 for one session of Youth Work
per Project per week at the Acton Community Resource Centre

4. To bring any concerns about the performance or effectiveness of any future Provider or
Project immediatelyo the attention of the full Council.

COMMUNITY CENTRER review andconsider the appointment of th€ o mmuni ty Cou
representatives fokr:

Little Acton Community Centre All 3 Little Acton Ward Members (ie Councillors Bill Baldwin,
Kevin Roberts an8ue Stanford

Acton Community Resource Centr&ouncillorsAnne Evans, Ralph Hardy and Phil Leyd

to note that in accordance wi t hon,tthe dive auntya g e n
Borough Councillors namely, Bill Baldwin, Mike Davies, Paul Jones, Geoff Lowe, and Debbie Wallac
are also members of the Acton Community Resource Centre Management Committee.

End of Procedural Matters Report

Carole Roberts, Clerktioe Council
8 May 2018
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ACTON COMMUNITY COUNCIL
MEMBERS ATTENDANCE AT COUNCIL MEEFDRESHE MUNICIPAL YEAR 2017/2018

APPENDIX 1

s | s s s |. | TOTALS

COUNCILLOR . § g 5 5 5 S : : 2 . —

S & S &, 8 & g2 |8 E 5 g 5 5 Actual | Possible| Atten-

g 3 3 25 | @ 8 58 | 2 3 g £ g 5 dance

_ g S g 2e |2 5 =% | g S g S g 5

W Baldwin v iv v 0O |lv v | Vv | Vv V]| Uu|V | V|V 11 12 92%
M Davies V| v i ul0O|v v | Vv | Vv V| V| V| V|V 11 12 92%
Mrs A Evans V| v u|9 v v v/ | u|lu|lVv | u|lvVv]|yv 8 12 67%
R Hardy (Vice Chair)| y/ \V/ U \V/ Vi vV \V/ U \V/ U U U \Vj 8 13 61%
Ms S Hope 78%
Coopted on 19/09/17 0 0 0 0 \ \ \Y U U V V V \ 7 9
Ms S Jarvis 100%
Coopted on17/04/18 0 0 0 0 0 0 0 0 0 0 0 0 \% 1 1
P D Jones 0 73%
Coopted on 20/06/17 0 v \ \ \ U U \ U Vv \% \% 8 11
P Lloyd (Chair) VI iVvI| Vv | Vv | Vv | Vv | Vv | V| Vv | Vv |6V ]| V]|V 13 13 100%
G Lowe V| iv v 0O lv v v | Vv | Vv | u|lVv|Vv]|yv 11 12 92%
D Picken vivi v | 0O lu|lu|lu|lu|lu|lu|lvVv Vv | u 5 12 42%
B Pritchard 100%
Coopted on 17/10/17 0 0 0 0 0 \ \ \ V \% \% V V 8 8
K Roberts V| iv v 0O lv v v/ | u|lVv | V| Vv | Vv|yv 11 12 92%
Mrs D Wallice 0 100%
Coopted on 20/06/17 0 v \ \ \% \Y \ \ \ \Y \Y V 11 11
Ms A Waters 0 25%
Coopted on 16/05/17 v U \ U U U U \ U U U U 3 12
Mrs L Williams o |v | iv|0O|lv]ju|Vv| Vv ]|V |V ]| V]| Vv]|yV 10 | 1 90%

=
(63}




Coopted on 20/06/17

Little Acton Vacancy

PJ 0
(Regigﬁid 18/07/17) U U ulo 0 0 0 0 0 0 0 0O |0 0

J Kelly KSG 0
(Vacancy after 35 days fron U U O O 0 O O 0 0 O 0 O 0 0

election)

Vacation of office by failure to attend meetings:

* Community Councillors may also have attended Meetings of the Committees they are members of; such attenalaaeg of the Community Council's

Committees will count towards a Member'attendance in accordance with the provisions contained in Section 85 (1), (2) of the Local Government Acton
1972 (as amended)
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APPENDIX 2
ACTON COMMUNITY COUNCIL
REMUNERATION TO MEMBERS OF THE COUNCIL
FOR THE YEAR ENDED 31 MARCH 2018

In accordance with Section 151 of the Local Government (Wales) Measure 2011, the Independent
Remuneration Panel for Wales requires that: Relevant authorities must make arrangements for the
publication within the authority area of the remuneration receivied its members and eopted
members (including chairs of JOSCs orcurhmittees of JOSCSs).

This information must be published and provided to the Panel no later than 30 September
following the end of the year to which the payments relate. The follgwinformation must be
provided:

a. The amount of basic salary, senior salary, civic salary angted member fee paid to each
named member/ceopted member of the relevant authority, including where the member
had chosen to forego all or part of the salapr fee for the municipal year in question.
Where a senior salary has been paid, the title of the senior office held is to be provided.

b. The payments made by community and town councils to named memlzess
I. Attendance Allowance.
ii. Financial Los&llowance.
iii. Payments for costs incurred in respect of telephone usage, broadband etc.
iv. Allowances made to a mayor/chair and deputy mayor/chair.

c. All care, travel and subsistence expenses and other payments received by each named
member and ceopted member of the relevant authority, with each category identified
separately.

d. The amount of any further payments received by any named member nominated to, or
appointed by, another relevant authority or other public body as defined by Section 67 of
the Local Government (Democracy) (Wales) Act 2013, namely: a local health boaitka pol
and crime commissioner panel a relevant authority a body designated as a public body in an
order made by the Welsh Ministers.

e. Names of members who did not receive basic or senior salary because they were suspended
for all or part of the annual periotb which the Schedule applies.

Declaration

The schedule overleaf sets out the position as required under item b above for each of the
Members of the Acton Community Council. It should be noted that Acton Community Council
during the year ended 31 March 2018id not make any payments to any of itMembersin

respect of Attendance Allowance, Financial Loss Allowance, Payments for costs incurred in respect
of telephone usage, broadband etc. or Allowances made to a mayor/chair and deputy mayor/chair.
The Community Council has also published thsrmétion in the Public Notice section of its
website:www.actoncommunitycouncil.gov.uk

Signed this 15th day of May 2018

Mrs Carole RobertClerk and Financial Officer to Acton Community Council.
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DECLARATION OF REMUNERATION TO MEMBERS OF THE COUNCIL

ACTON COMMUNITY COUNCIL

FOR THE YEAR ENDED 31 MARCH 2018

COUNCILLORS NAMI Attendance | Financial Losy Payments for| Allowances made

Allowance Allowance costs  incurred | to Chair and
etc. Deputy Chair

W Baldwin £0.00 £0.00 £0.00 N/A

M Davies £0.00 £0.00 £0.00 N/A

Mrs A Evans £0.00 £0.00 £0.00 N/A

R Hardy (Vice Chair) | £0.00 £0.00 £0.00 £0.00

Ms S Hope £0.00 £0.00 £0.00 N/A

Coopted on 19/09/17

Ms S Jarvis £0.00 £0.00 £0.00 N/A

Coopted on 17/04/18

P D Jones £0.00 £0.00 £0.00 N/A

Coopted on 20/06/17

P Lloyd (Chair) £0.00 £0.00 £0.00 £0.00

G Lowe £0.00 £0.00 £0.00 N/A

D Picken £0.00 £0.00 £0.00 N/A

B Pritchard £0.00 £0.00 £0.00 N/A

Coopted on 17/10/17

K Roberts £0.00 £0.00 £0.00 N/A

Mrs D Wallice £0.00 £0.00 £0.00 N/A

Caoopted on 20/06/17

Ms A Waters £0.00 £0.00 £0.00 N/A

Coopted on 16/05/17

Mrs L Williams £0.00 £0.00 £0.00 N/A

Caoopted on 20/06/17

P Jones £0.00 £0.00 £0.00 N/A

(Resigned 8/07/17)

J Kelly KSG £0.00 £0.00 £0.00 N/A

(Vacancy after 35 days fron

election)
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APPENDIX 3

CYNGOR COMMUNITY
CYMUNED ACTO N COUNCIL
2018 / 2019 Municipal Year Meeting Dates

All meetings of the Community Council will generally be held orthiind Tuesdayof each monthat
6.30pm *unlessshown different below. The Council will have a recess in August each. yg@ae
Agenda for each meeting will be available for inspection tmtacting the Clerk (contact details
bel ow) from three c¢clear working days before
website: www.actoncommunitycouncil.gov.uk

COUNCIMEETING DATES

15 May 2018

19 June 2018

17 July 2018

August 2018 <No Meeting Council in recess>
18 September 2018

16 October 2018

6 November 2018 *Provisional Special Meeting date2019/20 Budget requirements
20 November 2018

18 December 2018

15 January 2019

19 February 2019

19 March 2019

16 April 2019

21 May 2019 (Annual Meeting)

> v > P> D>

>

> v > >y D> P P D

t

Meetings will be held in either the Acton Community Resource Centre, off Overton Way, Wrexham

LL12 7LB or at the Little Acton Community Centre, The Green, Little Acton, Wrexham LL12 8BH

Carole Roberts

Clerk to Acton Community Council

c/o Acton Community Resource Centre, off Overton Way, Wrexham, LL12 7LB
Tel: 07913 071470

WEBSITEvww.actoncommunitycouncil.gov.uk
Email:clerk@actoncommunitycouncil.gov.uk
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ACTON COMMUNITY COUNCIL MEEJISMAY 208 AGENDA ITEM11

INTERNAL AUDITORS REPORT & ACTION PLAN FOR THE YEAR ENDED 3 MARCH

INTRODUCTION

Further to Minute 15, April 20Bt he I nt er nal Audi tor has now compl et
Accounts for the year ended 31 March 3Hndhis report is appended. The attached copy of the Annual Return
has been prepared and will, subjetct the approval of the Council, be submitted to the External Auditor by the
Audit date of 23 July 2018.

PURPOSE OF REPORT

To enable Members to considand respond tahel nt er n al Auditor’s report
ensure that theStatement of Blances Annual Return and Governance Statemantduded within the
Return comply and have been prepared in accordance gvitper practices in relation to accounts.

DECISIONS REQUIRED

1 Lbe¢9wb! | ' 5L¢ehwQ{ w9 t200W18 to récéive and ¢espidito the [relpdst and
action plan that is appended.

2 ANNUAL RETURN AND ACCOUNTING STATEMEMNTESive and approvéhe statements set out in
sectiors 1 and 2of the Annual Returior the year ended 31 March 2018.

3 APPROVAL PRIOR TO SUBMISSION TO EXTERNAL AubjEcdRa 2 above, to giviermal approval
for the Chairman to sign the Statement on Pdgef the An n u a | return on the Counci
submission to the External Auditor.

Carole Roberts, Clerk to the Council and Responsible Financial Officer 8 May 2018
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INTERNAL AUDIT REPORT
ACTON COMMUNITY COUNCIL
2017/18

The internal audit is carried out by the following testing of the intenmaltrols specified on the Annual Return for local councils in Wales:

Internal Control

Internal Audit Testing

Books of account have been | Ensure the cashbook is maintained andtapdate and arithmetically correct
properly kept throughout the | §  Document and assess the adequacy of the prime books of record (and where relevant computer
year software) used to record council income and expenditure transactions
Standing Orders & Financial | I Ensure the Council has formerly adopted Standing Orders & Financial Regulations
Regulations have been 1 Ensure a Responsible Financial Officer has bepaoimated
adopted and applied f  Through sample testing ensure contracts above the tendering threshold established in the Financi
Regulations/Standing Orders been competitively purchased
The Council’ s|q Throughsample testing ensure payments in the cashbook are supported by invoices, adthotise
regulations have been met, minutes, have cleared the bank statements and are not ultra vires
payr_nents are SUPPOFt?d by | q Ensure VAT on payments been identified, recorded and reclaimed
invoices, expenditure is 1 Ensure Section 137 expenditure is separately recorded and within statutory limits
approved, and VAT is correct| ¢ \where material services are receiviedm independent or public sector provider(s) ensure an
accounted for appropriate Service Level Agreement is in place
1 Having regard to the size of the council, review policy and procedure documents
Adequate arrangements are i 1 Review the minutes and identify and query with the council any unusual financial activity
place to manage all identified| Ensure the minutes record the Council carrying out and approving an annual risk assessment
risks 1 Ensure key categories of insurance are in place and that fidelity coxgedgiate
1 Having regard to the size of the Council, review whether internal financial controls are documente
regularly reviewed
1 Review whether the Council assessed the significant risks to achieving its objectives relative to its

management of its finaces and has risk management and risk mitigation procedures in place
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INTERNAL AUDIT REPORT
ACTON COMMUNITY COUNCIL
2017/18

Internal Control

Internal Audit Testing

The annual precept requestis § Ensure the Council has prepared an annual budget in support of its precept request

the result of a proper 1 Verify whether actual expenditure against the budget is regularly reported to the Council

budgetary process; budget | §  Review lidgetary control information and year end variance analysis. Follow up any significant

progress is regularly unexplained variances from the budget

moni tored and|q Reviewthe Council reserves policy if one has been adopted. Review the analysis of reserves bety

reserves are appropriate earmarked and general reservdsnsure earmarked reserves are appropriate. Review whether gene|
reserves may be excessive or insufficient having regard to the levels of council net operating expe

Income procedures ensure | Ensure through review of records that income is properly recorded and promptly banked

that the correct price has bee| 1  Through sample testing of each income stream verify that the correct price has been chiacgpede

charged, income has ke has been received, recorded accurately and where relevant that VAT has been accounted for

received, recorded and f  Ensure security controls over cash and near cash adequate and effective and that insurance cove

promptly banked and VAT is

correctly accounted for

For those councils that 1 Through sample testing ensure petty cash expenditure is recorded and supported by VAT

maintain a petty cash syt — invoices/receipts

Petty Cash Proceduresisure | Ensure petty cash egpditure is reported to Council meetings

payments are supported by | §  Review regularity of petty cash reimbursement

receipts, expenditure is 1  Ensure VAT is reclaimed on petty cash expenditure

approved and VAT is correctl

accounted for

Wages and salaries to 1 Ensure all employees have contracts of employment with clear terms and conditions

employees have been paid in| §  Ensure wages and salaries paid agree with those approved by the Council

accordance with Council 1  Through sample testing ensure other payments to employees are reasonable raed dy the Council

approvals and PAYE and NI | ¢ Verify that PAYE and NIC has been properly operated by the Council as an employer

requirements havdeen

properly applied
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INTERNAL AUDIT REPORT
ACTON COMMUNITY COUNCIL
2017/18

Internal Control

Internal Audit Testing

Asset and investments 1 Ensurethe Council maintains a register of all material fixed assets owned or in its care
registers are accurate 1 Ensure the assets and investments registers argougate
1 Review asset valuation policies for different asset categories
1 Agree any capital expenditure identified througdmsple testing of payments to the fixed asset registe
Bank Reconciliation 1 Ensure there is a bank reconciliation for each account and that bank reatinogi carried out regularly
procedures ensure the and in a timely fashion having regard to the council size
accuracy and timeliness of | 1  Substantively test the year end bank reconciliation and agree to underlying evidence including the|
periodic and yeaend bank book and bank statements
account reconciliation(s)
Year End Procedures ensure| §  Agree brought forward balances
the accuracy and 1 Ensure Annual Return is balanced and cast correctly
completeness of the financial| §  Ensure year end accounts are prepared on the correct basis for the council size (ie Receipts and
statements Payments or Income arfeixpenditure accounts)
1 Agree audit trail from the annual return accounts to underlying financial records including the cash
1 Where appropriate ensure debtors and creditors have been properly recorded
1 Where relevant review year end journals

Where theCouncil is Sole
Trustee of a Charity the
Council has procedures in
place to meet its
responsibilities as a sole
trustee

Where the council acts as a sole trustee of a charity ensure that

1 the charity transactions have been excluded from the annual reticocounts
9 returns required by the Charities Commission have been submitted within deadlines

Recommendations for
Improvement are

)l

Ensure the Council has acted on previous audit recommendations and update the internalctiodit
plan accordingly
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implemented on a timely basi

INTERNAL AUDIT REPORT
ACTON COMMUNITY COUNCIL
2017/18

Conclusion

On the basis of the internal audit work carried oateforthepupmar vi ew t
intendedand effective, subject to the issues reported in the action plan overleaf.

As part of the internal audit work for the next financial year we will follow up all recommendations included in the dation p

JDH Business Services Limited DATE: 01/052018
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INTERNAL AUDIT REPORT

ACTON COMMUNITY COUNCIL
2017/18

ACTION PLAN

ISSUE

RECOMMENDATION

FOLLOW UP

The Council purchased the following asg
during 2017/18 that has not been added
the asset register:

- Playgroundequipment £4,900

If the play equipment is owned by the
Council, it should be added to the asset
register and assets should be increased
£128,309.

The Clerk has confirmed that the
playground is owned by WCBC and
maintained under a SLA by the
community council.

The balance shown on the annual return
for fixed assets is therefore correct.

Guidance note 2018

Data Protection Law will change
significantly on May 25 2018 due to the
2016 EU Directive General Data
Protection Regulation (GDPR) taking
effect.

GDPR replaces the 1998 Data Protectio
Act and it will immpose new obligations on
Data Controllers and Data Processors a
provides enhanced rights for individuals.
Compliance with GDPR could have

resource implications for local councils.

The impat of GDPR on the council shoul
be identified through review of ICO and
NALC guidance and the Data Protection
policy, risk assessment and internal
controls should be updated accordingly

Follow up of 2016/17 audit recommendations

1

Staff costs on the annual return incorrec

includes the actuarial fee charged by

Total other payments and staff costs shq
be amended on the annual return.

Implemented
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Flintshire County Council of £900. This
should be included within other payment

INTERNAL AUDIT REPORT
ACTON COMMUNITY COUNCIL
2017/18

Total other receipts and total other payment
were incorrect on the annual return as the
VAT refund was treated incorrectly. It had
been coded to VAT on payments rather thar
receipts.

Pleaseensure the accounts and the annt
return are amended to show the followin|
(this also takes into account issue 1):
Total other receipts = £2,779

Staff costs = £25,311

Total other payments = £71,585

Implemented

Follow up of 2015/16 audit recommendatios

1

Fixed asset values have increased since
2014/15 in the Annual Return but there i
no record of any additions. The external
auditor has previously required that fixeo
assets should only increase if there have
been additions.

The dates are nprecise enough in the
asset register to enable one to match the
asset purchase with the correct financial
year as only the year of purchase is
recorded.

The Practitionerso
assets should be valued at purchase cos
aninsuranceproxy f t hat i s
doesnd6t change ove
only movement in fixed assets each yeal
should be for additions and disposals an
all additions should be at purchase price
The Council need to review the asset
register and disclose theorrect value in
the Annual Return for 2015/16 which
should equate to the value for fixed asse
disclosed in the 2014/15 annual return
plus additions at cost less disposals at cf

The month and year of purchase should
recorded in the asset registand the

method of valuation of the fixed asset. A
total should be maintained of fixed asset

in the asset register that can be agreed

Implemented
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the annual return.

INTERNAL AUDIT REPORT
ACTON COMMUNITY COUNCIL
2017/18

2014/15 audit

1 | Guidancenote for 2015/16 The Council should review this risk if the| Implemented
An area of potential risk for the Council i| have not already done so and ensure thq
2015/16 is ensuring they meet the meet any requirements of The Pensions
requirements of The Pensions Regulatorl Regulator.
with respect to auto enrolment, or they | Seewww.thepensionsregulator.gov.fdt
may face fines. further information.

Even if staff are not eligible to be auto
enrolled into a pensioscheme or the
Council already contribute to a pension
scheme, the Council may still have to
complete a declaration of compliance.
Follow up of 2013/2014 audit recommendations
1 Guidance note for 2014/15 If the Council decide they would like to | Noted

Following the repeal of section 150(5) of
the Local Government Act 1972 in Marcl
2014, Councils now are not required by
law to have cheques or other orders for
payment signed by two elected members

make any changes to how payments are
made it is imposdnt that they review the
recent guidance issued by SLCC and
ensure that any new internal controls me
these requirements.

Any changes to internal controls over
payments in light of the repeal will be
reviewed in future audits.
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INTERNAL AUDIT REPORT
ACTON COMMUNITY COUNCIL
2017/18

Follow up of 2012/2013 audit recommendations

1

Disaster recovery and business continuit
risks are nobidentified in the annual risk
assessment along with identified mitigati
action such as regular offsite secure
storage.

The risk assessment should be updated
include disaster recovery and business
continuity risk management

Implemented

Follow up of 2011/2012 audit recommendations

1

The fidelity cover at £120,000 does not
cover the maximum projected cash
balance, calculated as approximately
£133,000 (year end balance plus first
precept installment).

The Council should consider increasing
the fdelity cover.

Implemented
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= WAL34T

: Smaller local government bodies in Wales
s Annual Return for the Year Ended 31 March 2018

SWYDORA &5 wy CYvRy

Smalier local government bodies in Wales must prepare annual accounts following proper practices as set
out in the One Voice Wales/SLCC publication Governance and accountability for local councils in Wales -
A Practitioners’ Guide (the Practitioners’ Guide). The Practitioners' Guide states that bodies may prepare their

accounts in the form of an annual return prepared by the Wales Audit Office. Bilingual

correspondence?

The accounts and audit pro
e u udit process e

The accounts and audit arrangements follow the process as set out below.

RFO/Clerk prepares |=——=p| The body approves the —)I External auditor compleles audit and

accounting Annual Retumn by 30 June

statements and This is evidencad by the v \ 4

Annual Govemance Chair's signing the box Either or

:u‘:?:m;n;gr:na' t(;e‘mo':rrt,afo: ::;‘i::r:ua! If no amendmends are required. It amendments are required,

infemal audit report G s thi certifies the Annual Returmn and reports issues (including

RFO oertifies ratum Anm;al SR semfs it back to the body for amendments) 10 the body The

(beiow Pait 2 of the : ) publishing by 30 September bady amends the Annual Retumn,

and certified copies of the RFO re-certfies and the body

gzr:‘;?;::::e :2?:;?1::33::&' re-approves before sending it back

% Soris oid RO Awnm"g to the auditor. The auditor then
certifies the Annual Return and

:::::n:m tr;e retum General for Wales sends it back to the body for
publishing by 30 September

Please read the guidance on completing this Annual Return and complete all sections highlighted in red
including both sections of the Annual Governance Statement.

PLEASE PRINT THIS DOCUMENT FOR SIGNATURE AND SEND IT TO YOUR AUDITOR

Incomplete or incorrect returns may require additional external audit work and incur additional costs. Send the
original Annual Return, together with all additional information requested, to the external auditor acting on behalf of
the Auditor General for Wales. Unless requested, please do not send any original financia! or other records to the
external auditor

Audited and certified returns are sent back to the body for publication or display of the accounting statdments,
Annual Governance Statement and the Auditor General for Wales’ certificate and report,

Completion checklist ,

No' answers mean that you may not have met requirements

Initial submission to the external auditor

Accounts Has the RFO certified the accounting statements and the body approved the Annual Return \
(as evidenced by the relevant signatures), no later than 30 June 20187

Do the accounts add up and does the balance carmied forward from fast year equal the
opening balance this year?

Do the papers to be sent to the external auditor include an explanation of significant
variations, including a quantified analysis of the changes from last year to this year?

Does the bank reconciliation as at 31 March 2018 agree to line 97
All sections  Have all red boxes been completed and explanations provided where needed?

Has all the information reqguested by the external auditor been sent with this Annual Retun?
Please refer 1o your notice of audit and any additional schedules provided by your external
auditor.

Evidence Has all the information requested by the external auditor been included?
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Acéounting statements 2017-18 for:

Name of body:

Year ending Notes and guidance for compilers

31 March 31 March Please round all figures to nearest £
2017 2018 Do not leave any boxes blank and report £0 or nil balances
(£) (£) All figures must agree to the underlying financial records for
\ the relevant year

Statement of income and expenditure/receipts and payments

1. Balances Total batances and reserves at the beginning of the year as

c,
brought forward |7z%l¢- Zw'@ recorded In the financial records. Must agree to line 7 of the

previous year

2. (v)Income Total amount of income received/recelvable in the year from local
from local I‘Zﬁ 000 125',000 taxation (precept) or levy/contribution from principal bodies

taxation/levy

3, (+) Total other Total incomea or receipts recerded In the cashbook minus amounts
receipts 2,—775 a,’za , included infine 2 Includes support, discretionary and revenue
grants

4. (-) Staff costs 253 Total expanditure or payments made to and on behalf of
1y 24520
’ ’

all employees. Include salaries and wages, PAYE and NI
(employees and emplayers), pension contributions and related
expenses eg termination costs

5, (-}Loan Total expenditure or payments of capital and interest made during
imteresticapital O O the year on external bocrowing (If any)
repayments

6. (-) Total other Total expenditure or payments as recorded in the cashbeok minus
1,585 99406

payments staff costs (line 4) and loan Interest/capital repayments (line 5)
7. (=) Balances 2% 607 | m Total balances and reserves at the end of the year. Must equal
carried forward ¥ ‘2‘ 3‘ (142+3) — (4+5+86)
Statement of balances
8, (+)Debtors and N \A N‘A Income and expenditure accounts only: Enter Ihe value of
stock balances debts owed to the body and stock balances held at the year-end
9. (+) Total All accounts: The sum of ail current and deposit bank accounts
cash and 2%@7 2\9.003 cash holdings and Investments held at 31 March, This must
mvastmeants agrae with the reconciled cashbaook balance as per the bank

reconciliation

10. (-} Creditors N‘A N)A Income and expenditure accounts only: Enter the value of
monies owed by the body (excep! borrowing) at the year-end

11. (=) Balances %w7 2"9‘&)3 Total balances should equal line 7 above: Enter the total of

carried forward (8+8-10).

12. Total fixed The original assel and investment register value of all fixed

assets and ’&'m mm assels and any other jong-term assets held as at 31 March
'

long-term assels

13. Total borrowing O O The outstanding capital balance as at 31 March of all loans from
third parties (including PWLB)

14. Trust funds A I TN (R L L The body acts as sole lrustee for and Is rasponsible for
disclosure note “ J managing (a) trust fund(s)assets (readers should note that the
figures above do not include any trust transactions)
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Annual Governance Statement (Part 1)

We acknowledge as the members of the Council/Board/Committee, our responsibility for ensuring that there is a
sound system of intemal control, including the preparation of the accounting statements. We confirm, to the best of
our knowledge and belief, with respect to the accounting statements for the year ended 31 March 2018, that,

Agreed? YES' means that the
| .| Council/Board/Committee
Yes [
1. Wae have put In place arrangements for Properly sets its budget and 6, 12
+ effective financial management during the year, manages ils maney and prepares
and \/ and approves its accounting
« the preparation and approval of the accounting statements as prescribed by law
statements.
2. Wae have maintained an adequate system of internal Made praper arrangements 6 7
conlroi, including measures designed o prevent / and accepied responsibility for
and detec! fraud and corruption, and reviewed is safeguarding the public money
effectiveness, and resources in its charge.
3. Wae have taken all reasonable steps lo assure Has only done things that it has 6
ourselves that there are no matters of actual or the legal power 1o do and has
potential non-compliance with laws. regulations and V conformed to cedes of practice and
codes of practice that could have & significant standards in the way it has done so

financial effect on the ability of the Council/Board/
Committee to conduct its business or an ts finances.

4. We have provided proper apportunity for the Has given all persans interested 6.23
exercise of electors’ rights in accordance with the V the opportunity to inspect and lo
requirements of the Accounts and Audit (Wales) ask questions about the body's
Regulations 2014 accounts.

5. We have carried out an assessment of the risks Considered the financial and other 6.8
facing the CouncillBoardiCommittee and taken risks it faces in the operation of
appropriate steps o manage those risks, including J the body and has dealt with them
the introduction of intemat cantrols and/or external properly.
insurance cover where required

6. We have maintained an adequate and effective Arranged for a competent person 6 8
system of internal audit of the accounting records independent of the financial controls
and contral systems throughout the year and have / and procedures. to give an objeclive
received a report from the internal auditor, viaw on whether thase meet the

needs. of the body,

7. We have considered whether any litigation, Disclosed everything it should have 6
liabilities or commitments, events or transactions, about its business during the year
occurnng either during or after the year-end, hava a / including events taking place after

financial impact on the Council/Board/Committee
and. where appropriate, have included them on the
accounting statements

the year-end if relevant.

8. We have taken appropnate action on all matters Considered and taken 6,8 23
raised in previous reports from internal and external / appropriate action to address
audit issuas/weaknesses brought 1o its

attention by both the intarnal and
external auditors.

9, Trust funds — in our capacity as trustee, we have: ACEREL IR Has met all of its responsibilities 3.6
o discharged our responsibility in ralation 1o the where it is a sole managing trustee
accountability for the fund(s) including financial / of a local trust or trusts.

reporting and, if required, independent
examination or audit.

* Please provide explanations to the external audifor on a separate sheel for ach ‘'no’ response given, and describe what action is
being taken to address the weaknesses identified
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Annual Governance Statement (Part 2)

Agreed?

Yes

YES' means that the Body

No*

1. We have considered the adequacy of reserves held

by the body in setting the budget for 2017-18 and \/

2018-19 and have appropriate plans in place for the
use of these reserves.

2. When awarding grants under section 137 of the Lacal
Gavernment Act 1872, we have kept a separale
account of such grants and considerad whether or /
not the benefits arising from such payments are
commeansurate with the sums paid

3. The council has ensured that it has a lawful obligation
10 pay A service graluity to employees” of
The council has no obligation of intention 1o pay a
gratuity to employees .

* Please delete as approprate

N/A

Has met the requirements of the Local Government
Finence Act 1969 in setting the budget requirement
and precept for the financial years.

Has kept and appropriate record of grants awarded
and ensured that the expenditure is commensurate
with the benefit to the community.

Has ensured that where it has an arrangement to
prowide a gratuity to staff, it has ensured that there is
a legal abligation to provide the gratuity

Council/Board/Committee approval and certification

The CouncillBoard/Committee is responsible for the preparation of the accounting statements in accordance with the requirements
of the Accounts and Audit (Wales) Regulations 2014 and for the preparation of the Annual Governance Statement

Certification by the RFO

| certify that the accounting statements contained in this Annual
Return presents fairly the financial position of the Council/Board/
Committee, and its income and expenditure, or properly presents
receipts and payments, as the case may be. for the year ended
31 March 2018.

Approval by the Council/Board/iCommittee

| confirm that these accounting statements and
Annual Govemance Statement were approved by the
CounciVBoard/Committee under minute reference:

Insart minute reference and date of meeting

Council/Board/Committee re-approval and re-certification (only required if the annual return has
been amended at audit)

Certification by the RFO
| certify that the accounting statements contained in this Annual
Return presents faidy the financial position of the Council/Board/
Committee, and its Income and expenditure, or properly presents
receipts and payments, as the case may be, for the year ended
31 March 2018,

signature required

name required

ddimmlyyyy
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Approval by the Council/Board/Committee

| canfirm that these accounting statements and
Annual Govemance Statement were approved by the
CouncillBoard/Committee under minute reference:




Auditor General for Wales’ Audit Certificate and report

The external auditer conducts the audit on behalf of, and in accordance with, guidance issued by the Auditor General
for Wales. On the basis of their review of the Annual Return and supporting information, they report whether any
matters that come to their attention give cause for concern that relevant legisiation and requlatory requirements have
not been met.

We certify that we have completed the audit of the Annual Retumn for the year ended 31 March 2018 of

External auditor’s report

[Except for the matters reported below|” On the basis of our review, in our opinion, the information contained In the Annual
Return is in accordance with proper practices and no matiers have come to our attention giving cause for concem that relevant
legisiation and regulatory raquirements have not been met,

[[These matters along with]* Other matters not affecting our opinion which we draw to the stiention of the body and our
recommendations for improvement are included in our report to the bedy dated B

Other matters and recommendations . /

On the basis of our review, we draw the bady’s attention ta the following matters and recommandations which to not affact our
audit opinion but should be addressed by the body.

(Continue on a separate sheet if required. )
External auditor's name:

External auditor’s signature: Date:

For and on behalf of the Auditor General for Wales
* Delete as aporopnate. |
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Annual internal audit report to:

Name of body:

The Council/Board/Committee’s internal audit, acting independently and on the basis of an assessment of risk,
has included carrying out a selective assessment of compliance with relevant procedures and controls expected
to be in operation dunng the financial year ending 31 March 2018.

The internal audit has been carried out In accordance with the Council/Board/Committee's needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are summarised

in this table. Set out below are the objectives of internal control and the intemal audit conclusions an whether,
in all significant respects, the following control objectives were being achieved throughout the financial year to a
standard adeqguate to meet the needs of the Council/Board/Committes

Agreed? | Outline of work undertaken as part of

T T | the internal audit (NB not required if
detalled internal audit report presented

| to body)

Yes No* N/A Not
covered"

1. Appropriate books of account have

been propedy kept throughout the
year /

2. Financial regulations have been
met, payments wera supported by
invoices, expenditure was approved /
and VAT was appropriately
accountad for.

3. The body assessed the significant
risks to achieving its aobjectives /
and reviewed the adequacy of
arrargements o manage these.

4, The annual preceptlevyl/resource
demand requirement resulted from
an adequate budgetary process,
progress agalinst the budget was ‘/
regularty monitored, and reserves
were appropriate.

5. Expected Income was fully
received, based on correct pricas,
properly recorded and promptly
banked. and VAT was appropriately
accounted for

6. Pelty cash payments were
properly supported by receipts 2 Ne  PETTY CASH
axpenditure was approved and
VAT appropnately accounted for

7. Salaries o employees and
aliowances ta members were paid /
in accordance with minuted
approvals, and PAYE and NI
requirements were properly applied.

8. Assetand invesiment registers / Se@uizig SGE—W‘F I .

were complate, accurate
and properly maintained
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: Qutline of work undertaken as part of
| the internal audit (NB not required if

detailed internal audit report presented
to body)

covered™ |

9. Periodic and year-end bank account /
reconciliations were properly carried
out

10, Accounting statements prepared
during the year were prapared
on the correct accounting basis
(receipts and payments/income \/
and expenditure). agreed with the
cashbook, were suppored by an
adequate audit trail from underlying
records, and where appropriate
debtors and craditors ware properly
recorded

11. Trust funds (including chantable
trusts). The Council/Board/ \/
Committee has met its
responsibilities as a trustee

For any risk areas identified by the Council/Board/Committee (list any other risk areas below or on separate sheets if
needed) adequate controls existed

Agreed? Outline of work undertaken as part of
9 | P

+ 4

N/A Not
covered™

the internal audit (NB not required if
detailed internal audit report presented
to body)

13.
14.

* If the response is 'no’, please state the implications and action being taken to address any weakness In control identified
{add separate sheets if needed)

** If the response is ‘not covered', please siate when the most recent internal audit work was done in this area and when it is
next planned, or if coverage is not required, internal audit must explain why not

[My detailed findings and recommendations which | draw to the attention of the Council/Board/Committee are included in my
detailed report to the Council/Board/Committee dated o! ! 05 ! 2019 | * Delete if no report prepared.

Internal audit confirmation

| confirm that as the Council's internal auditor, | have not been involved in 3 management or administrative role within the body
or as a member of the bocy during the financial years 2016-17 and 2017-18. | also confirm that there are no conflicts of interest
surrounding my appointment.
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Guidance notes on completing the Annual Return

10.

1.

12

13.

14,

You must apply proper practices when preparing this annual return. For guidance, please read the Practitioners’
Guide (Governance and accountability for local councils: A Practitioners' Guide (Wales)) - available from
One Voice Wales and SLCC. It contains everything you need for the financial year-end and the statutory audit.

The Wales Audit Office Good Practice Exchange (www.audit.wales/good-practice/finance/community-
council-money) provides further information on the accounts and audit process along with guidance on
governance matters.

Make sure that the Annual Return is fully completed ie. no empty red boxes. Please avoid making any
amendments to the completed return. If this is unavoidable, cross out the incorrect entries, make sure the
amendments are drawn to the attention of the body, properly initialled and an explanation for them is provided
to the external auditor. Please do not use correction fluid. Annual returns that are incomplete or contain
unapproved and/or unexplained amendments or correction fluid will be returned unaudited and may incur
additional costs.

There are now two boxes for certification and approval by the body. The second box is only required
if the annual return has to be amended as a result of the audit. You should only complete the top box
before sending the form to the auditor.

Use a second pair of eyes, perhaps the Chair or a member, ta review your Annual Return for completeness
before sending the original form to the auditor.

Make sure that your accounting statements add up, that the balance carried forward from the previous year
(line 7 of 2017} equals the balance brought forward in the current year (line 1 of 2018). Explain any differences
between the 2017 figures on this annual return and the amounts recorded in last year's annual return

Explain fully any significant variances in the accounting statements. Do not just send in a copy of your detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all varlances. Include a detailed analysis to support your explanation and be specific about the
values of individual elements making up the variances.

Make sure that the copy of the bank reconciliation you send to your auditor with the Annual Return covers
all your bank accounts and cash balances. If there are no reconciling items, please state this and provide
evidence of the bank balances. If your Council holds any short-term investments, please note their value on
the bank reconciliation. The auditor shouid also be able to agree your bank reconciliation to line 9 in the
accounting statements. More help on bank reconciliation is available in the Practitioners’ Guide*.

Every small body is now required to send to the external auditor, information to support the assertions
made in the Annual Governance Statement. Your auditor will tell you what information you need to provide,
Please read the audit notice carefully to ensure you include all the information the auditor has asked for.
You should send copies of the original records (certified by the Clerk and Chair as accurate copies) to the
external auditor and not the original documents themselves.

Please do not send the auditor any information that you are not specifically asked for. Doing so is not helpful,

If the auditor has to review unsolicited information, repeat a request for information, receives an incomplete
bank reconciliation or explanation of variances or receives original documents that must be returned, the auditor
will incur additional costs for which they are entitled to charge additional fees.

Do not complete the Auditor General for Wales' Audit Certificate and report. The external auditor
completes this on behalf of the Auditor General for Wales on completion of the audit.

Please deal with all correspondence with the external auditor promptly. This will help you to meet your
statutory obligations and will minimise the cost of the audit.

Please note that if completing the electronic form, you must print the form for it to be certified by the
RFO and signed by the Chair before it is sent to the auditor.
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ACTON COMMUNITY COUNCIb May 2018 AGENDA ITEM 11.1
Acton Community Resource Centre Report 11/04/2018 to Managem@éammittee Meeting
Agreed outputs and outcomes (performance measures) for the Service

Number of bookings

2017/18 | 2016/17 2015/16 2014/15 2013/14 2012/13

April 227 286 253 211 35
May 293 279 243 217 31
June 300 300 284 244 11
Q1 820 865 780 672 0 77
July 251 275 248 264 21

August 181 205 191 211 46

September 264 259 303 270 94

Half Year 1516 1604 1522 1417 161

October 276 263 352 268 124

November 247 287 345 255 130

December 180 171 220 207 99

Q2 2219 2325 2439 2147 514

January 233 277 275 240 135

February 232 249 285 288 141

March 282 353 298 304 181

Totals 2966 3204 3297 2979 971 77

Number of people attending training courses (learning):
2017/18(2016/17) 4236(1186)

Number ofactivities arranged to market/promote the Centre:
2017/18(2016/17) 16(14)

Number of physical activity opportunities:
2017/18(2016/17) 128(7 groups)

Number of activities promoting Welsh Culture:
2017/18(2016/17) 15(2 groups)

Training arrangedy Centre.

The Centre has established itself as a good venue for training and there are a large number of
bookings by organisations who want to deliver training from here and this provides the figure for
people trained throughout the year reported in the/&s

In addition to counting the total number of trainees this year we have also counted the number of
people attending training facilitated by the Centre (local people) this totals 649.

Performance and Statistics
Bookings Comparison

Groups | Groups for | Groups | Groups for Variance
for Young for Elderly
Children | People Adults People 2017/18 | 2016/17

1293 350 1147 176 2966 3204 -238

2017/18 bookings breakdown
The Centre is open 7 days a week and is operating at 47.35% capacity to include all 6 avaitadle
with an average 57.04 bookings per week or an average of 8.52 per day.
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ACTON COMMUNITY COUNaBMAY 2018
INFORMATION AND GENERAL CORRESPONDENCE RECEIVED SINCE THE LAST MEETING

AGENDA ITEM31

Organisation

Detalls

Comments

1.| Secretariat Support
Review of Community &
Town Councils in Waleg

INDEPENDENT REVIEW PANPBRIL 2018 NEWSLETTHR®mail dated 8 April 20B
providing hyperlinks to thépril 2018 Newsletteandfurther information on the Review

2.| Wrexham County
Borough Council

1. Publication of Statutory NoticesEmail dated24 April 2018jiving notification regarding

establishing a new Welsh medium primary school (As required by the School Organis
Code 2013) Wrexham County Borough Council is proposing to establish a new W«
medium primary school.As the consultation period endedn 30" January 2018, the
Statutory Noticeshave now been published on the Wrexham County Borough Cou
website and are available to view Englishand Welsh Any obections to the proposals
must be submitted by 22 May 2018

2. CompositeTraffic Regulation Order 201&Email dated4d May 208 attaching letters ang
plans relating to this proposed Ordelt is planned taemove existing parking restrictions &
Grange Clas and tointroduce parking restrictions on Daleside Avenuel he Co
comments or response to the proposals need to be submitted by 25 May 2018

3. Acton Park Seasonal Rangétotification from Martin Howorth on 4 May 2018 confirmif
Heather ParryWilliams has been appointed to the post and will start her duties on 22
2018. The programmed events for Acton for this year is available electronid&igre will
be additional events during the summer holidagsbe organised by the seasonal rang
once she is in postThese will generally be held on a Tuesday and the dates and detai
be firmed up within the first few weeks of her employment, and circulated then to Meml
4. Wrexham Town and Community Council ForumThe next meeting is setluled for
Thursday 21 June 2018 and the Council is able to send 2/3 representatives to the Mee

3.| Christine Cribbin ,
Chairperson
Friends of Acton Park

Environmental Grant works to restore the wooden structures at the Japanese Garden
Acton Park: Regular updatesn the progress othis Project are being received:he first £500
was spent purchasing initial preparation materials a@odsecue a depositto one of the

contractors. Delays were experienced due to the rain and snow earlier iryghe but it

anticipated that the better weather will allow the work to proceed.

4.| Eisteddfod Yr Urdd

2018 Day Programme for Eisteddfod Yr Urdd Bryncheiniog and Maesyfedovering circular
letter thanking the Council for its donation has been received together with a copy of
programme booklet for this Urdd being held from 28 May to 2 June 2018.

5.| Play Wales- Chwarae

Cymru

Play For Wales Spring Newsletter Issue 58.copy of this document will be avéila at

the meeting for Members grusal

Any Items in grey type to be tabled at the meetingldi05/18 38



https://gov.wales/docs/dsjlg/publications/localgov/180430-rctc-april-newsletter.pdf
https://gov.wales/topics/localgovernment/communitytowncouncils/review-of-community-town-council-sector/?lang=en
http://www.wrexham.gov.uk/assets/pdfs/consultations/schools/new_welsh_primary_statutory_notice.pdf
http://www.wrexham.gov.uk/assets/pdfs/consultations/schools/new_welsh_primary_statutory_notice_w.pdf

