PUBLICATION OF AUDITED ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2020

ACTON COMMUNITY COUNCIL
FINANCIAL YEAR ENDED 31 MARCH 2020

1. Date of announcement: 22 September 2020

2. Regulation 15(5) of the Accounts and Audit (Wales) Regulations 2014 (as amended)
requires that by 30 September 2020, Acton Community Council publish its
accounting statements for the year ended 31 March 2020 together with any
certificate, opinion, or report issued, given or made by the Auditor General.

3. The accounting statements in the form of an annual return have been published on
the Council’s website. However, the accounts are published before the conclusion
of the audit. Due to the impact of COVID-19, the Auditor General has not yet issued
an audit opinion.

Signed: Mrs C Roberts

Clerk & Responsible Financial Officer to Acton Community Council
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Community and Town Councils in Wales
Annual Return for the Year Ended 31 March 2020

LANGUAGE PREFERENCE

Pizase :ncszts ~oa ¢ou would ike us to communicate with you during tne aud+ Natz that audit notices will be issued
bilinguatty
Yes No Yes No Yes No
ENGLISH v WELSH BILINGUALLY

THE ACCOUNTS AND AUDIT PROCESS

Section 72 of tne Puzic Auar Wales) Act 2004 requires community and town councils (and thes @it committees) in
Wsles 10 maxe g tner accounts each year to 31 March and to have those accounis auaites by the Augitor General
for Wales Reguiation 14 of the Accounts and Audit (Wales) Regulations 2014 states tnat s—alier iocal government
bodies 1.e. those with annual income and expenditure below £2.5 million must prapare tha- 2CCoUnts in accordance
with proper practices.

For community and town councils and their joint committees, proper practices are sei eut in the One Voice
Wales/Society of Local Council Clerks publication Governance and accountabllity for local councils in Wales - A
Practitioners' Guide (the Practitioners’ Guide). The Practitioners’ Guida requires that they prepare their accounts in
the form of an Annual Return. This Annual Return meets the requirements of the Practitioners’ Guide.

The accounts and audit arrangements follow the process as set out beiow

RFOIClerk pravaras |e———p| Tna bocy 2ozrovss the { SOETS 3.0t ool Tt aTe j
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e i e v ‘lf

STNGE Sovemancs Chait signng e b Saner o

Statement. It balow. Fart 2 of the Anoua If o amencmenits are required. it amenaments arz regarad

?‘::“;: - Sovemance Sialament. certifies the Annual Return ang repons issuas [incluging

o e fport. RFFOIClerk sends the s00ds it back to the bady for amendments) 10 the body. The

70 Soctiben aten Annual Return and copies publishing by 30 September, body amends the Annual Return

(below Par 2 of the of regiested evidence ta the RFO re-ceriiies and the body

AU aversocs e B socaeting re-approves before sending it back

Soteane. ators =t renst to the auditar. The audilor then

30::: i_:' bz oo, centifies the Annual Return and

0 e DOy sends it back to the body lor
publishing by 30 September

Please read the guidance on completing this Annual Return and complete all sections highlighted pink
including BOTH sections of the Annual Governance Statement.

APPROVING THE ANNUAL RETURN

There are two boxes for centification and sporoval by the body. The second box is only required
if the Annual Return has to be amended as 2 result of the audit, You should only complete the top box before
sending the form to the zuditor

The council must approve the Annual Return BEFORE the accounts and supporting documents are made
available for public inspection under section 30 of the Public Audit (Wales) Act 2004,

The Auditor General for Wales™ Audit Certificate and report is to be completed by the auditor acting on behalf
of the Auditor Generzl, It MUST NOT be completed by the Clerk/RFO, the Chair or the internal auditor.

Auditac arz camfiad ratums are sent back 1o the body for publication ana dispiay of the accounting statements,
Annual Governance Statemant and the Audior General for Wales' centficate and rapan



Accounting statements 2019-20 for:

Name of body: ACT‘O'J CO'V\V\UN{IT*/ @U'JC_\L_.

’
Year ending | Notes and guidance for compilers

| S—

31 March 31 March Please round alf figures to nearest £,

2019 2020 Do not leave any boxes blank and report £0 or nil balances.
(£) (£) All figures must agree to the underlying financial records
for the relevant year.
Statement of income and expenditure/receipts and payments

1. Balances
brought forward

R19pA> 23269

2. (+)Income

from local OOO locz!
taxationfievy IL‘E ' | “81500

? roeome Teosnvec receivable in the yesr from
= o7 '=vy contribution from principal bodes

3. (+) Total ather Tota cooe oovecais recorded In the cashbook minus
recaipts amoomee mocea inline 2, Includes supporn. discretionary and
4&37 3'9“8 ST ENS
4. (-) Staff cesis Tita sazesznure of payments made 10 and on behalf of

& e—oo,eas |nclude salaries and wages, PAYE and NI

. =Tz «#23 and employers), pension contributions and related
B,6238 I8

10er 365 &g, termination costs,

5. () Loan Towz sxsesditure or payments of capital and interest made
interest/'capital gunng tne year on externgl borrowing (if any).
repaymenls (@) o
6. (-) Total other Total expenditure or payments as recorded in the cashboox
payments lOS 502 99 1‘02. minus staff costs (line 4) and loan interesticapital repayments
4 4 (iine 5).

7. (=) Balances Total halances 3~d rasenyags at the end of the year Must equa

carried forward m'w 25\-),‘37 STk ietez

Statement of balances

8. (+)Dabiors anz NI income and expenditure accounts onfy: E7=r s =2 0
stock 5 A "4‘ S=ti= owed 12 the 000y 8nd stock baiances heid at he yearand
9, (+) Towl All accounts: The sum of all current and deposit bank accounts,
cash and casn hoizings and investiments held at 31 March. This must
investmants @‘* 8@ 250 ‘37 agrae with the reconciled cashbook batance as per the bank
’ 4 reconclliation,
. i Income and expenditure accounts only: Enter the value of
10. (<) Creditors NIA NIA pe y

moniss awad by tha body (except borrowing) at the year-end

11. (=) Balances Total balances should equal line 7 above: Enzer the totai of

carried forward 23"’,%9 250,’37 8+3:301

12, Total fixed T== aseat and investment register value of all fixed assels and

assets and =ny other long-term assets held as at 31 March,
Jong-term assets 127,281  1Z],G4i
13. Total borrowing ®) (o) me sutstanding capital balence as at 31 Masch of ail loans from

i+ panties {including PWLB).

14. Trust funds | No YW The body acts as sole trustee for and is responsible for
disclosure note / / managing (a) trust fund(s)assets (readers shouid note thal Ine
figures above do not include any trust fransactions).



Annual Governance Statement (Part 1)

m

We acknowledge as the members of the Council/Board/Comminizs oor ~=soons ~sunngthatthere is a
sound system of internal control, including the preparation of the zccootoz si3ie—=" = zonfrm fo the best of

A MAA

our knowledge and belief, with respect to the accounting statemants oo tme (z2- 2no2c 27 Wares 20200 that:

1. We have put in place arrangements for: 8,12

« effective financial management during the year,
and

+ the preparation and approval of the accounting \/
statements.

2. We have maintained an adequate system of internal 8.7
control, inctuding measures designad 10 prevent
and detect fraud and corruption, and reviewed its v’
effectiveness.

3. We have 1aken all reasonable steps lo assure 6
ourselves that there are no matiers of actual or
potential non-compliance with laws, regulations and
cedes of practice that could have a significant \/
financiai effect on the sbility of the CouncilBoard/

Committea to canduct is business or on its finances,

4. We have proviced proper opportunity for the Has given all persons interested 6,23
exercise of electors’ nights in accordance with the the opportunity to inspect the body's
requirements of the Accounts and Audit (Wales) 2222205 85 setout in the notice of
Regulations 2014. 3_ss

5. We have carried out 2n assessment of the nisks 6.9
facing Ihe Council/Board/Committee and takan
appropriate steps lo manage those risks, Including /
the intraduction of internal controls andlor extarnat
Insuranca cover where required,

6. We have maintained an adequale and effective Arranged for a competent person 6.8
system of internal audit of the accounting records independant of the financial controls
and control systems throughout thes yea- 570 have v/ and procadures, to give an objective
received a report from the interns =272 view on whether these meet the

needs of the body.

7. We have considerad whether any (tgatar Disclosed everything it should have 6
liabilities or commitments, events or rarsastions about its business during the year
occurring either during or after the year-=ns navea \/ including events taking place afler
financial impact on the CouncitBoare Committes the year-end if relevant,
and, where appropriate, have includad them on the
accounting statements.

8. Woe have taken appropriate action cn 2/ matiers Congiceras ang 1aken 6.8.23
raised in previous reports from miema ans 2xtamnal / Pl erele e
audit. ISSUBE Asds ght1o its

gttantc~ & g memal and
exlg™a 3.2
9. Trust lunds —in cur capacity as trustee. we have Yes | No ' LIEW Has mat all of its responsibilities 3.6
» discharged our responsibifity in relation 1o the where it is a scle managing trustee
accountability for the fund(s) including financia of a local trust or trusts.
raporting and, if required. indepandent J
examinglion: or gudit
* Please prode 2xzianatons 1o the extemal auditor on 2 separate shest for gact o rz3nonee given; and describe what action Is

being taken 1o ao¢ress ne wazknesses identified.



Annual Governance Statement (Part 2)

YES' means that the Council/Board/

Committee:
1. W= mavs prepared and approved minutes for all =323 «=3! and approved minutes In
=2tings nald by the Coundil (including its scordance with Schedule 12, Paragraph 41

“ommitiess) that accurately record the business \/ o e Local Government Act 1972,
transacted and the decisions made by the Council or
ammitiee

2. We have ensured that the Council's minutes =2z mada arrangements for the minutes to
{including those of its commiltees) are available for ‘/ o2 s+84able for public inspection in
oubtic inspection and have been published sosorgance with section 228 of the Local
elactronically. Sovernment Act 1972 and has published tha

nJtes on its website in accordance with
secton 55 of the Local Government
Damocracy) (Wales) Act 2013,

ma ToomsiToacs Toiemmras s ragponsibie for the precscatos of e glcounung stgtements m accordance with the requirements
e Aomoomm 3o s L==T S=ggtions 20%4 202 foe e sracaraton of the Annual Governance Statement,

Certficaton oy the RF0 Approval by the Council/Board/Committee
. corfem tmEt thase accounting statements and
, = financial position of the Council/Board Anrual Govemnance Statement were spproved by tha
< 15 meome and expenditure, or properly presents  Councl Soard Commilttee under minute reference
zyments, as the case may be, for the year ended

ch 2020 Minute ref:
RFO signature:  (adto Eled Chair signature:
Name: (CARDLE RpBECTS Name:
pate: |12 MAY ALRO Date:

Council/Board Committes re-approval and re-certification (only required if the Annual Return has
béen amended at audit)

Certification by the RFO Approval by the Councll/Beard/Committee

b a 5 2 mtg oant thig A | confirm that these accounting statements and
Annual Govemnance Statement were approvad by the
CounciBoard/Commillee undar minute referance:

31 March 2020 Minuts saf;

RFO signature: Chair signature:
Name: Name:

Date: Date:



Auditor General for Wales' Audit Certificate and report

The external auditor conducts the audit on behalf of, and in accoraznce win guwicancs ssuss oy the Auditor General
for Wales, On the basis of their review of the Annual Return and supporiing informancr =2, 2pert whether any
matters that come to their attention give cause for concern that reievart 2z ator 2= r22, 210, rsquirements have
not been met.

Wa certify that we have completed the audit of the Annual Retu— “zr ma a2 smmes 30 Wizeom 2027 oF

External auditor's report

[Except for the matiers reported below]* On the basis of our mvan = 2 memer #e rior—amos 222 === r *na Annual
Retumn is in accordance with proper practices and no matters mave —o—e = o smeerre WG @052 oo conzetn that relevant
legislation and regulatory reguirements have not been met.

{[These matters along with]" Other matters not affecting our 0DIPICm w= o ws =3a 1= = zmammem e coe) S
recommendations for improvement are included In our repon 12 1me e, sz=s

i

Other matters and recommendations

On the basis of our review, we draw the body's attention to the foliowing matters and recommendations which da not 3%sct our
audit opinion but should be addressed by the body.

(Continue on a separate shaat if racuirad

External auditor's name:

External auditor’s signature: Date:

Far and on behaif of the Auditor Genaral for Wales
* Owsecs 23 000 =



Annual internal audit report to:

Name of body: ACToN CO"\MU'(I'F)’ CouNTaL,

Tne Counci/Board/ Committee’s internal audit, acting independently and on the basis of an assessment of risk,
nas included carrying out a selective assessment of compliance with relevant procedures and controls expected
to be in operation during the financial year ending 31 March 2020

The internal audit has been carried out in accordance with the Council/Board/Committee’s needs and planned
coverage. On the basis of the findings in the areas examined, the interal audit conclusions are summarised

in this table. Set out below are the objectives of internal control ang the internal audil conclusions on whether,
in all significant respects, the following control objectives wers being achieved throughout the financial year to a
standard adequate to meel the needs of the Courzi Bcara Commities

Agreed? | Outline of work undertaken as part of

No* 1 NIA ' Not | the internal audit (NB not required if

detalled internal audit report presented
to body)

| covered'™ |

1. Arc-zorate books of account have
=== zraoery keol throughout the /

L

3. Tre pody assessed the significant
risks to achieving i1s objectives /
and reviewed the adequacy of
arrangements to manage these.

4. The annual precepi/levy/rasource
demand raguiremant rasulted from
an adequate buggstlary Orocess \/
progress agzin3t ing DuZ0el was
regularly monitared, and resenves
were appropnrate.

5. Expacted income was fully
recaived, based on correct prices, /
properly recorded and prompily
banked, and VAT was appropriately
accounied for.

6. Petty cash payments wers /
properly supported by receipts,
expenditure was approved and
VAT appropriately accounted for.

NO PETTY (ASH

7. Salaries to employees and
allowances 1o members were paid
In accardance with minuted
approvals. and PAYE and NI
requiramants were properly applied



e

Agreed? Outline of work undertaken as part of
| the Internal audit (NB not required if

Not
o « | detailed internal audit report presented
covered*™ |
| to body)

9. Pariodic and year-end bank account \/
reconciliations were properly camed
out

10. Accountng statements prepared
curing tne year were propared
on the correct accounting basis
raceipts and paymentsfincome /
anc axpendilure), agreed vath the
cashbook, were supported by an
adequate audit trail from underlying
records, and where appropriate,
debtors and creditors wera properly
regorded.

11, Trust funds (Including charitable
trusts), The Council/Board/ /
Committee has met its
rasponsibilities as a trustee.

For any risk areas identified by the Council/Board/Committee (list any other risk areas below or on separate sheets if
necded) adequate controls existed:

| Qutline of work undertaken as part of

Not | the internal audit (NB not required if
po | detailed internal audit report presented
to body)

13.

14,

* If the respanse is 'no’, please state the implications and action being taken to address any weakness In control identified
(add separate sheets If neaded)

** If the response is not covarad', please state when the most recent internal audit work was done in this area and when it is
next planned, or if coverage is not required, internal audit must explain why not.

[My detailed findings and recommendations which | draw to the attention of the Councit/Board/Committee are Included in my
detaled report to the CounciliBeard/Committee dated _;Q_I,_QS_]MQ.] * Delete if no report prepared.

Internal audit confirmation

Ihwe confirm that as the Council's internal auditor, L'we have not been involved in a management or administrative role within the
body (including preparation of the accounts) or as a member of the body during the financial years 2018-19 and 2019-20. | also
confirm that there are no conflicts of interest surrounding my appointment,

Name of person who carried out the internal audit: JDH BUSINESS serauices D

Signature of person who carried out the internal audit: M _8 \ S S ) \:‘,J

Date: 9_0[05 [2_0 20



Guidance notes on completing the Annual Return

1. Youmust apply proper practices when preparing this Annual Return. Proper practices are set cut in the
Praclitioners’ Guide.

2, Make sure that the Annual Return is fully completed ie, no emply red boxes. Please avoid making any
amendments to the completed return. If this is unavoidable, cross out the incorrect entries, make sure the
amendments are drawn to the attention of the body, properly initialled and an explanation for them is provided
lo the external auditor. Please do not use correction fluid, Annual returns that are incomplete or contain
unapproved and/or unexplained amendments or correction fluid will be retumed unaudited and may incur
additional costs. Ask your auditor for an electronic copy of the form if required,

3. Use a second pair of eyes, perhaps the Chair or a member, 1o review your Annual Return for completeness
before sending the original form 1o the auditor.

4. Make sure that your accounting statements add up, that the balance carried forward from the previous year
(line 7 of 2019) equals the balance brought forward in the current year (line 1 of 2020). Explain any differences
between the 2019 figures on this Annual Return and the amounts recorded in fast year's Annual Return.

5. Explain fully any significant variances in the accounting statements. Do not just send in a copy of your detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include a detailed analysis to support your explanalion and be specific about the
values of individual elements making up the variances.

6. Make sure that the copy of the bank reconciliation you send to your auditor with the Annual Retum covers
all your bank accounts and cash balances. If there ara no reconciling items, please state this and provide
evidence of the bank balances. If your Council hoids any short-term investments, please note their value on
the bank reconciliation, The auditor should also be able to agree your bank reconciliation to line 9 in the
accountng stalements. More help on bank recanciliations is available in the Practitioners' Guide,

T Every council must send to the external auditor, information to support the assertions made in the
Annual Governance Statement even if you have not done so before. Your auditor will tell you what
information you need 1o provide. Please read the audit natice carefully to ensure you include all the information
the auditor has asked for. You should send copies of the original records (certified by the Clerk and Chair as
accurale copies) to the external auditor and not the original documents themselves,

8.  Please do not send the auditor any information that you are not specifically asked for. Doing so is not helpful.

9. If the auditor has to review unsolicited information, repeat a request for information, receives an incomplete
bank reconciliation or explanation of variances or receives original documents that must be returned, the auditor
will incur additional costs for which they are entitied to charge additional fees.

10.  Please deal with all correspondence with the external auditor promptly. This will help you to meet your
statutory obligations and will minimise the cost of the audit.

11.  Please note that if completing the electronic form, you must print the form for it to be certified by the
RFQ and signed by the Chair before it is sent to the auditor.

Completion checklist - ‘No' answers mean that you may not have met requirements

Initial submission to the external auditor

Accounts Do the papers to be sent 1o the external auditor include an explanation of significant variations from
last year to this year?

Does the bank reconciliation as at 31 March 2020 agree to Ling 97

Approval Has the RFO certified the accounting statements and Annual Governance Statement (Regulation 15 f
(1)) no later than 30 June 20207
Has the boady approved the accounting statemants defore 30 June 2020 and has Section 3 been
signed and dated by the person presiding 2t the meeting at which approval was glven?

All Have all pink boxes in the accounting stat=mants and Annual Governance Statemant been

sections completed and explanations provided where needed?

Has all the information requested by the external auditor been sent with this Annual Return?
Blaase refer to your notice of audit and any additional schedules provided by yeour extarnal auditor.

If accounts are amended after receipt of the Auditor General's report on matters arising

Accounts  =zve the amanded accounting statements been approved and Seclion 3 re-signed and re-dated as
evidence of the Board's approval of the amendments before re-submission to the auditor?



